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1.01 Certification Maintenance Committee:

(a)  The Committee shall be established in accordance with the Bylaws.

(i)  The Chair of the Committee will be appointed by the Professional Practices and Certification Committee Chairperson.


(ii)  The Chair shall select Committee Members in accordance with the Bylaws.


(b)  The primary function of the Certification Maintenance Committee is to 1) collaborate with the Rubenfeld Synergy Training Institute in order to establish guidelines for certification maintenance requirements for all levels of CS.  These guidelines shall be approved by the INARS Board of Directors. 2) establish clear and accurate procedures for certification maintenance; 3) maintain records of completion of these requirements by all levels of CS; 4) notify all levels of CS of their status of meeting or failing to meet certification maintenance requirements; 5) annually notify the INARS Board of Directors of the status of each CS; 6) notify the INARS Board of Directors of CSs whose right to practice has been suspended; 7) establish criteria for Continuing Education Units (CEUs), which support CSs knowledge and skill-building of RSM; 8) evaluate and determine if workshop proposals submitted for the Annual INARS Conference meet established criteria for CEUs. 
2.01
Administrative:

(a)  The Committee will review the policies and procedures on an annual basis each January. 

(i)  Changes made to policies and procedures must be completed by early February and brought to the February meeting of the INARS Board for approval. 
(ii)  Following the meeting, approved Policies and Procedures must be posted on the INARS Members Only section of the RSM website by the Committee.


(b) The CM Chairperson will maintain and update the Certification Maintenance Data Base, which lists all CSs whose status is being tracked.

(c)  The Committee will review the Certification Maintenance Committee Budget. Updated budget needs and an annual Certification Maintenance Committee plan will be submitted to the Finance committee, as required.

3.01 Certification Maintenance Requirements
(a) In accordance Standards of Practice/Ethical Principles for Certified Synergists the guidelines are as follows:
i. Practicing Synergists who use the title Certified Rubenfeld Synergists and who were certified prior to 2000 are strongly encouraged to engage in mentoring, continuing education, and RSM Graduate Training. In order to maintain certification they are required to pay annual Certification Maintenance Fees to INARS and to annually agree to abide by the SOP/EP.

ii. Certified Synergists who were certified prior to 2000 and who fail to comply with the above certification maintenance requirements will be considered to be out of compliance and will lose their grandfathered status. They will be placed in a "lapsed" status and their right to practice Rubenfeld Synergy will be suspended until all certification maintenance requirements have been met and/or a plan has been devised to complete all requirements. If they choose to once again pay annual Certification Maintenance Fees and agree to abide by the SOP/EP, they will then be subject to the certification maintenance requirements outlined for Synergists certified in 2000 or later (see c).
iii. Certified Synergists who were certified in 2000 or later shall maintain certification by completing the following requirements: 

· 10 hours per year of ongoing mentoring for the first 3 years after certification. 

· 20 hours of RSM Graduate Training over a 3-year period for as long as they practice RSM. RSM Graduate Training will be provided exclusively through the Rubenfeld Synergy Training Institute (RSTI) and must be appropriate to the level of certification. Fifty percent (50%) of the RSM Graduate Training hours must be in person and hands-on. Fifty percent (50%) may be accomplished through webinars, assigned readings, on-line courses, etc. 

· 15 hours of Continuing Education Units (CEU), over a 3-year period, for as long as they practice RSM. CEU's can be earned for non-RSM trainings and workshops when the Synergist clearly states how the training will improve their skills as a Synergist. CEU's must be approved by the Certification Maintenance Committee. A minimum of 2 CEU hours shall be devoted to understanding Ethical issues. 

· Payment of annual Certification Maintenance Fees to INARS. 

· Annually sign the Standards of Practice and Ethical Principles as an indication of their agreement to adhere to these standards. 

iv. Certified Synergists who were certified in the RSTI’s Level Training Program shall maintain certification by completing the following requirements: 

· All certification maintenance requirements applicable to CSs certified in 2000 or later. 

· Maintain professional membership in INARS. 

(b) Determination of the three-year cycle for CSs in the Levels Training Program is as follows:
i. Certified Synergists certified in the Level Programs shall begin the three-year cycle upon certification.  If a Level I-Certified Somatic Synergist or Level II-Certified Integrative Synergist continues on to the next level of training, the higher level of training shall fulfill the CM requirements for the previous level of certification. The next three-year cycle will commence for the higher level of training upon certification of this level. If this level is not completed the date of the three-year cycle reverts back to the date of prior level of certification.  

ii. The INARS president informs the Certification Maintenance Chairperson of the date the CS is certified.  If this is a CSS the President instructs the virtual assistant, web master and Member Service Chairperson to add the CSS to all list serves and data bases.
iii. The CM Chairperson updates the CM data base located on Dropbox with the CSs name, level of certification and date of certification
(c) Determination of RSM Graduate Training Credits for CSs that begin a higher level of training, but do not complete the higher level of training will be assessed by the CM Committee in conjunction with RSTI.  The RSM Grad Training credits determined will be applicable to CM Requirements for the previous level of training.
4.01 Certification Maintenance Fees
a) Certification Maintenance Fees are determined and approved by the INARS Board of Directors. There are two fee categories 1) active status and 2) inactive status.

b) CM Fees are collected during the Annual Membership Drive and are payable no later than September 30th. 

5.01 Certification Maintenance Documentation

(a) Upon completion of each three-year cycle the CM Committee will send a request via email by November 15th to all CSs certified in 2000 or later and all CSs who have lost their grandfathered status to submit documentation attesting to the completion of these requirements by January 15th. See Appendix A for Certification Maintenance Documentation Record.
(b) Records of Certification Maintenance Documentation shall be archived by the CM Chairperson on the INARS Drop Box account.
(c) Upon receipt of CM documentation the CM Committee will issue a document acknowledging the CSs completion of CM requirements and inform them of the requirements for the next three-year cycle and the date the requirements are to be completed. See Appendix B for Document Confirming Completion of CM Requirements
6.01 Failure to Meet Certification Maintenance Requirements


(a) Failure to pay CM Fees and/or submit CM Documentation will result in designating the CS as lapsed. 
7.01 Procedures for Informing a Certified Synergist of a Lapsed Status.

  
I.  Failure to Pay Certification Maintenance Fees

(a) An email will be sent after the membership drive has been completed on October 1st informing non-members that CM fees are past due, and must be paid immediately.
(b) A warning letter will be sent to all CSs in a lapsed status via registered mail, signature requested, within 45 days of the lapse. See Appendix C for Sample of Warning Letter.

(c) If the CS fails to respond to the warning letter by the date indicated a Final Letter will be sent via registered mail, signature requested, indicating that the CS can no practice RSM, use the designation Certified Somatic, Integrative or Rubenfeld Synergist, depending upon the level of certification, and that they are no longer under the jurisdiction of INARS. See Appendix E for Sample of Final Letter.

II. Failure to Submit Documentation for Certification Maintenance Requirements
(a) An email will be sent reminding CSs on January 16th that CM Documentation is past due and must be submitted immediately.
(b) A warning letter will be sent to all CSs in a lapsed status via registered mail, signature requested, within 30 days of the lapse. See Appendix D for Sample of Warning Letter.

(c) If the CS fails to respond to the warning letter by the date indicated a Final Letter will be sent via registered mail, signature requested, indicating that the CS can no practice RSM, use the designation Certified Somatic, Integrative or Rubenfeld Synergist, depending upon the level of certification, and that they are no longer under the jurisdiction of INARS. See Appendix C for Sample of Final Letter.
III. Notification to INARS Board 
(a) A report will be sent to the INARS Board after the Annual Membership Drive has ended and after the deadline (January 15th) for submission of Certification Maintenance Documentation indicating CSs who will be receiving a Warning Letter due to a lapsed status.
(b) A report will be sent to the INARS Board after the Final Letters have been sent indicating those CSs who have been suspended from practicing RSM.

8.01 Communications
a)To maintain good communication with CSs the Certification Maintenance Committee shall 1) send quarterly reminders to CSs to keep records of CM Grad Training Credits and Continuing Education Credits; 2) send notices to all CSs upon commencement of the Annual INARS Conference registration reminding them of CM requirements, and encouraging them to attend the conference to obtain required credits (see Appendix F); 3)notify CSs no later than July 1st in the year that the 3-cycle ends that CM requirements need to be completed by December 31st.  All 3-year cycles end on December 31st regardless of the CS’s month of certification.
b) Together with the Annual Membership Drive email/mailing the CM Committee will send information describing the categories of status; i) active; ii) inactive ; iii) retired ; iv) non-practicing; 

v) lapsed.  Included with this email/mailing will be an online link to an application for inactive status for those CSs wanting to apply for this status. 
Status Designations
(i) Active Status designates Certified Synergists who are seeing clients and have completed Certification Maintenance requirements. See 3.01 
(ii) Inactive Status designates Certified Synergists who have successfully applied to be 

placed in an inactive status for no more than two years.  A Certified Synergist may apply for renewal of Inactive Status for a second year by paying the Inactive Certification Maintenance Fee.

To be eligible for Inactive Status, a Certified Synergist must describe in an application form the reasons for requesting inactive status. Hardship situations including, but not limited to, financial problems, health crisis and relocation will be considered by INARS. An applicant must request Inactive Status in good faith and include in the application hopes and future plans for the practice of RSM. Applications are submitted to the Certification Maintenance Committee.

A Certified Synergist may remain in the Inactive Status category for a period of not more than two consecutive years and may return to active status without forfeiting the rights and privileges designated for all Certified Synergists. Specifically, those certified prior to 2000 will not be required to engage in mentoring, continuing education, and RSM graduate training. They will resume the requirement to pay full Certification Maintenance Fees and to abide by the SOP/EP. Certified Synergists certified in or after 2000, in returning to active status, must resume meeting all certification maintenance requirements in 3.01.
Synergists who have been in an Inactive Status for more than 2 years are automatically placed in a Non-practicing Status.  The Non-practicing Status allows for the option to return to Active Status if one chooses to. In order to return to Active Status one must send a Letter of Intent to the Certification Maintenance Committee and complete refresher training designed and provided by the Rubenfeld Synergy Training Institute.

(iii) Certified Synergist Retired Status is available to all CSs who are 65 years or older, are no longer practicing RSM, nor receiving any remuneration for teaching or mentoring. They are not required to pay the Certification Maintenance Fee.

(iv) Certified Synergist-Non-practicing Status designation may be chosen by a person under the age of 65 who has been certified as a Synergist and who is not practicing and does not intend to practice in the near future. The non-practicing status allows for the option to return to Active status if one chooses to. In order to return to Active Status one must send a Letter of Intent to the Certification Maintenance Committee and complete a refresher course designed by the Rubenfeld Synergy Training Institute.
(v) Lapsed Status designates a CS who has failed to comply with Certification Maintenance requirements and whose right to practice has been suspended until all Certification Maintenance requirements are met.
10.01 Criteria for Continuing Education Units to Fulfill Certification Maintenance Requirements.  

I. Criteria for Certified Synergists CEU requirements.


a) All CEUs must broaden knowledge and build skills specific to the practice of RSM as determined by, but not limited to the INARS Certification Committee’s Policies and Procedures Level I, II and III (currently being created) Skill Evaluation Form.

b) Upon the completion of a CS’s three-year cycle of CM requirements the CS must submit a written statement indicating how a workshop or program, other than workshops and programs offered by INARS or RSTI, broadened knowledge and built skills specific to the practice of RSM as determined by, but not limited to the INARS Certification Committee’s Policies and Procedures Level I, II and III (currently being created) Skill Evaluation Form.
II. Criteria for CEU eligibility for INARS Conference Workshops.

a) All workshops must meet the criteria as stated in 10.01, I a) and relate to the conference theme.
Appendix A _Certification Maintenance Record

Certification Maintenance Record

Name:_____________________________________RST_________Graduated:200__

Address_________________________________________________________________

 MENTORING:

Requirement: 10 hours/year of ongoing MENTORING with a Certified RSM Mentor (for first 3 years only)
I completed _____hours of one-to one mentoring with______________________ 








Name of Mentor

RSM Graduate Training:

Requirement: 20 hours of RSM graduate training over a period of 3 years. Workshops taught by Ilana or Master Synergist with only CRS present (prior to 2010), from 2010 to date RSM Grad Training provided by the Rubenfeld Synergy Training Institute.
Please provide a list of the RSM Graduate Training you have completed to date.

Give dates, name of teacher, Workshop Title, and # of credits.

Continuing Education:

Requirement: 15 hours of continuing Education over a three year period. Criteria established by INARS Certification Maintenance Committee.  Prior to 2010 INARS conference workshops NOT taught by Master Synergists fall under this category.  After 2010 any INARS conference workshop designated as CEUs.

Please list the Continuing Education courses you have completed to date.

Give dates, name of teacher, Workshop Title, and # of credits.

Also, give a statement as to how this is relevant to RSM and how you will integrate it into your RSM Practice if it was not directly about RSM.

_____ Please check if you have been a Teaching Intern of Faculty Member during this period.  Documentation for RSM Grad Training and CEUs is not required.

Signature:_____________________________________Date:_______________

Please submit this form to:


       
             (name of CM Chairperson), Certification Maintenance Committee



(address of CM Chairperson)




Email: certificationmaintenance@rubenfeldsynergy.com
Appendix B  Document Confirming Completion of CM Requirements 

(date)

This document certifies that_______________________________________________________has completed the (indicate years, e.g., 2013-16) three (3) year cycle of post-graduate Certification Maintenance requirements as a Certified Synergist.

The documentation for the next three (3) year period (indicate years e.g., 2017-2020) will be due on January 15, (indicate year).

The requirements for the next 3 years are:

20 hours of RSM Graduate Training. 

These credits must be obtained exclusively through the Rubenfeld Synergy Training Institute (RSTI). Fifty percent (50%) of the RSM Graduate Training hours must be in person and hands-on.  Fifty percent (50%) may be accomplished through webinars, assigned readings, on-line courses, clinical session with faculty, etc.  Please visit: http://rubenfeldtouch.com/training/synergists.html for more information.

15 hours of Continuing Education Units (CEU).

These are courses which contribute to the growth and deepening of a Synergist’s RSM practice, but which have a wider preview than the RSM Grad Training. A statement describing the courses and how they have improved the Synergist’s skills shall be submitted and approved by the Certification Maintenance Committee. A minimum of 2 CEU hours shall be devoted to understanding ethical issues.

Please know that it is your responsibility to keep records of your credits.

The INARS Certification Maintenance Committee

(Names of committee members)

Appendix C- Lapsed Warning Letter for Failure to Pay CM Fees
Date

Dear (name),

We are writing to let you know that we have not received your payment for Certification Maintenance (CM) Fees and as a result your certification has lapsed.  We assume that this is an oversight.  We are giving you an opportunity to return to active status by paying your fee ($125) by (indicate date).  This fee is for the period from to October 1st-September 30th.  If you believe that you have received this letter in error please contact us immediately.

When in a lapsed status you may no longer practice the Rubenfeld Synergy Method® or use the designation Certified Somatic, Integrative or Rubenfeld Synergist nor use the CSS, CIS or CRS® credential; you are no longer under the jurisdiction or protection of INARS. As per the SOP/EP, if you graduated prior to 2000 and are lapsed in your payment of CM Fees you will lose your grandfathered status.  If you decide to become active again you will be subject to the Certification Maintenance Requirements that are applicable to all CSs certified in 2000 or later. Please contact me should you need or want clarification of these requirements.

We would like for you to maintain your right to practice RSM, call yourself a Certified Synergist and be able to use the CS credential. Please submit your payment by the date indicated above.  If we do not hear from you by this date you will lose all rights as mentioned above.  

Payment for Certification Maintenance Fees can be made

· Online at http://www.rubenfeldsynergy.com/crsform.php
· By sending a check payable to INARS to:

(name), INARS Treasurer
(insert address)
With wishes for your continuing professional growth,

The INARS Certification Maintenance Committee

(Names of Committee Members)

Contact – (name), Certification Maintenance Chairperson CertificationMaintenance@rubenfeldsynergy.com, (Chairperson’s phone number)

Please check one of the following and mail to name (INARS Treasurer) (see address below). If you are resuming an active status via www.rubenfeldsynergy.com you do not need to return this form.

________ I want to resume my status as a Certified Synergist and become a member of INARS.  I am enclosing my $275 payment.  I agree to abide by the Standards of Practice and have signed the statement below.

________ I want to resume my status as a Certified Synergist.  I am enclosing my $125 payment.  I agree to abide by the Standards of Practice and have signed the statement below.

I certify that I have read the Standards of Practice and Ethical Principle and agree to abide by and uphold them.

Print name:     _____________________________________________________________

Sign: ___________________________________Date:_____________________________

The Standards of Practice can be viewed at: http://www.rubenfeldsynergy.com/docs/07standards_0.pdf
________ I would like to apply for inactive status and will contact (name), Certification Maintenance Chairperson. To be eligible for Inactive Status you must describe in writing the reasons for requesting inactive status. Hardship situations inclusive, but not exclusive of financial problems, health crisis and relocation will be considered by the INARS Certification Maintenance Committee.  I understand that I may remain inactive for no longer than 2 years, and plan to resume my practice within this timeframe.  

________ I am not practicing RSM and would like to stay connected to the RSM community.  I understand that if I decide to become active I must send a Letter of Intent to the Certification Maintenance Chairperson.  I understand that I may be required to complete refresher training and mentoring.
________ I am retired.

________ I have elected to allow my certification to lapse.  I understand that I may no longer practice RSM, call myself a Certified Synergist nor use the RSM name or logo, and I am no longer under the jurisdiction and protection of INARS.

Please remit your payment by (date) to avoid losing your right to practice RSM and call yourself a Certified Synergist.
Appendix D-Warning Letter for Failure to Submit Documentation for CM Requirements
Date

Dear (name),

We are writing to let you know that we have not received your documentation for the completion of your Certification Maintenance (CM) Requirements for the three-cycle beginning (indicate date) and ending (indicate date); as a result your certification has lapsed.  We assume that this is an oversight.  We are giving you an opportunity to return to active status by submitting documentation by (indicate date).  If you have not completed your requirements and would like to do so, please contact (name), Certification Maintenance Chairperson to discuss a plan to complete them. If you believe that you have received this letter in error please contact us immediately.
When in a lapsed status you may no longer practice the Rubenfeld Synergy Method or use the designation Certified Somatic, Integrative or Rubenfeld Synergist nor use the CSS, CIS or CRS® credential; you are no longer under the jurisdiction or protection of INARS. As per the SOP/EP, if you graduated prior to 2000 and are lapsed in your payment of CM Fees you will lose your grandfathered status.  If you decide to become active again you will be subject to the Certification Maintenance Requirements that are applicable to all CSs certified in 2000 or later. Please contact me should you need or want clarification of these requirements.

We would like for you to maintain your right to call yourself a Certified Synergist and be able to use the CS credential. Please submit your documentation by the date indicated above or contact (name), Certification Maintenance Chairperson.  If we do not hear from you by this date you will lose all rights as mentioned above.  

With wishes for your continuing professional growth,

The INARS Certification Maintenance Committee

(names of Committee Members)

Contact – (name), Certification Maintenance Chairperson CertificationMaintenance@rubenfeldsynergy.com, (Chairperson’s phone number)

Please check one of the following and email/mail to (name), Certification Maintenance Chairperson (see address below). 

________ Yes, I want to resume my status as a Certified Synergist.  I am enclosing my Certification Maintenance Documentation.

________ I am not practicing RSM and would like to stay connected to the RSM community.   I understand that if I decide to become active I must send a Letter of Intent to the Certification Maintenance Chairperson. I understand that I may be required to complete refresher training and mentoring.

________ I am retired.

________ I have elected to allow my certification to lapse.  I understand that I may no longer practice RSM, call myself a Certified Synergist nor use the RSM name or logo, and I am no longer under the jurisdiction and protection of INARS.

Please email/mail your Certification Maintenance Documentation by (indicate date)

to avoid losing your right to practice RSM and call yourself a Certified Synergist.

(Provide Chairperson Contact information)

CertificationMaintenance@rubenfeldsynergy.com
Appendix E-Final Lapsed Letter for Failure to Pay CM Fees and or Submit CM    

                      Requirement Documentation

Date

Dear (name),

We have tried to contact you by email and registered mail and have received no response from you. This letter is our communication to you that your certification has lapsed due to the following reason/s:

______Failure to Pay Certification Maintenance Fees

______Failure to Submit Documentation for Certification Maintenance Requirements 

When in a lapsed status  you may no longer practice RSM or use the designation Certified Somatic, Integrative or Rubenfeld Synergist nor use the CSS, CIS or CRS® credential; you are no longer under the jurisdiction or protection of INARS.  As per the SOP/EP, if you graduated prior to 2000 and are lapsed in your payment of CM Fees you have lost your grandfathered status.  If you decide to become active again you will be subject to the Certification Maintenance Requirements that are applicable to all CSs certified in 2000 or later. 

If you believe that you have received this in error, please contact us immediately. If you would like to become active in the future, you will need to contact the INARS Certification Maintenance Chairperson to discuss your situation.  We will determine what actions are needed for you to do so, which may include payment of all past due Certification Maintenance Fees, refresher training, mentoring and/or implementation of Certification Maintenance Requirements. 

Sincerely,

The INARS Certification Maintenance Committee

(names of Committee Members)

Contact – (name), Certification Maintenance Chairperson CertificationMaintenance@rubenfeldsynergy.com, (Chairperson’s phone number)

Appendix F-Reminder Email (To be sent before INARS Conference early-bird discount deadline.)
Dear Synergist,

The upcoming Annual INARS Conference scheduled for (dates) is an excellent opportunity to learn, build skills, connect with colleagues and obtain RSM Graduate Training and Continuing Education Credits needed to complete your Certification Maintenance Requirements.  
Requirements are as follows for Certified Synergists who were certified in 2000 or later or for those who were certified prior to 2000 and have lost their grandfathered status.
· 10 hours per year of ongoing mentoring for the first 3 years after certification. 

· 20 hours of RSM Graduate Training over a 3-year period. RSM Graduate Training will be provided exclusively through the Rubenfeld Synergy Training Institute (RSTI) and must be appropriate to the level of certification. Fifty percent (50%) of the RSM Graduate Training hours must be in person and hands-on. Fifty percent (50%) may be accomplished through webinars, assigned readings, on-line courses, etc. 

· 15 hours of Continuing Education Units (CEUs).  CEU's can be earned at the Annual INARS Conference or for non-RSM trainings and workshops when the Synergist clearly states how the training will improve their skills as a Synergist. CEU's must be approved by the Certification Maintenance Committee. A minimum of 2 CEU hours shall be devoted to understanding Ethical issues. 

If you are unsure as to when your next 3-year cycle ends, please contact (name) Certification Maintenance Chairperson.  Please remember to keep records of completed credits.
Sincerely,

The Certification Maintenance Committee

(names of Committee Members)
Approved: 4/20/2013
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